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1. ENUMERATION - WHAT IS IT? 


A territoraal, election has been called and will be conducted under 
rules set out in the Elections Ordinance. This Manual of instruction 
explains the parts of the Ordinance that deal with enumeration, that 
is the preparation of the list of the names of people qualified 


to vote at the election in the Northwest Territories. 


You, the person who will prepare the list, are an ENUMERATOR and the 


area in which you will work is called a POLLING DIVISION. 


four job is to prepare a list of the name and address of ever; 
person who is qualified to vote in Your PolImnesaivision) Te 36 
very important that each person who is qualified to vote has his 
om her name placed on the list so you must take great care in 


Drepering your list S$0/1% de as complete as’ possible. 


An enumerator who misses names or adds names that he knows do not 
Delon ec (on the list.) tay Lose 611] of his pay and risk criminal 
prosecution. Lf Fou work carefully and honestly, YOu Teed) not 


worry about these penalties. 


Following is an explanation of your duties in the order that they 
enould be done, Fill in the @etes in the Spaces provided - the 


returning officer will give them to you. 


2. REQUIRED ACTIONS 
PeESRE TURNING OFFICER IS YOUR BOSS. He or she Will appoint you and 
tell you how to do your work. If you have questions, you should 


look for the answer in this handbook. if ihe answer is not there, 


ras 


Digitized by the Internet Archive 
in 2022 with funding from 
University of Toronto 


https://archive.org/details/31/61115535619 


ASK THE RETURNING OFFICER (phone collect, if you are at a.distance 


from his, offine).« 


@e GETTING READY 


You will receive from the returning officer your ENUMERATOR'S 
KIT which is a large brown envelope (E.5) in which you will find 
your supplies. Make sure that the following are in the envelope 


bye checking them off as you find them. 


[| Your APPOINTMENT and OATH OF OFFICE (F.103). Keep 

Cie, (ir so Copy Obelnco orm as OTroot thaw vou. nave 

been hired as an enumerator. 

A notice to the enumerator (.309) 

EB Gescripprom of one poONndaries of the moltine division 
in which you will enumerate 

A index DOOM ta BOG) 

S notices of enumeration and revision (F.305) 

Sheets for making ‘copies of the preliminary list..(F.303) 
A specimen preliminary list 

2 envelopes (E.5) for returning documents to the 
reEurning oft.eex 

An enumerators' account (F.310) 

Carbon paper and 2 pens 

A eardapoard Cover Tor Posting up the preliminary list 
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[J The oath on the second part of your appointment (F.103) 
must be sworn before the returning officer or the election 
elerk Or & postmaster, judee, Justice of the peace, notary 
HPuypLerenor.Commissioner of oaths. Ws soon as you have 
SvVOruUesOur Oath, .réevurnVertosseepneturning officer ; 


Complete and sign at least 3 copies of the NOTICE OF ENUMERATION 


i 


ANDSREVISION (8: 305) 

& Bosuiup 2 of these notrees Am public places in the polling 
division in which you will enumerate. (The Elections 
Ordinance allows you to nail these notices to any wooden 
fence or tO nail or Plume thensto any post.) 


[ ] Post up the other notice outside your home or office. 


@e@ GATHERING THE INFORMATION 
WHEN? 


Pecenour: endguaries Monday... co%. sys stesso , the S5tnm day before 


“RESINS (ge Dio Besa eme Win 6 eames es lp gaa po os 2 a0 8 onto YR A MUMS eta 7 rere ee ere » the 30th day before 
PouwLine day. (Find out those dates from the returning officer 


and £211 them an. ) 
HOW? 


Obtain the names of qualified electors by going from house to house 

On Er on env other Ss Ounce CyOwW strius ti. For BACH HOUSE » APARTMENT UN LD? 

OR OTHER DWELLING PLACE, find out the name and address of every 
qualified elector who lives there. This includes boarders and roomers 
as well as members of the family and people who are away when you are 
doing the tenumera tion. .but awho /imtiend:», «6.0 \2et win... (See the section 


MVNO 16 a Gietarred Plector?"; pare 9. ). 
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If you have been delegated the auvhority ce perform ,the revision 


of the list, you will find the following three viens. in.your Kit. 


lad 
a] 


a 


VotpLeue 


CJ 
C) 


ial 


hevas lon, Lossructions 

3 copies of statements of changes and additions (F.407). 
Keep these supplies in a safe place Untwivtc, Vs Lame To 
use them. IF ANYTHING IS MISSING, TELL THE RETURNING 
OFFICER. 

Torn F, 13h. =,Delecation, Of AUrmonity bo Revise the List of 


Blectors. 
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Read the Notice to the enumerator (F.309) found in your 

enumerator's jit . 

Study the description of boundaries of your polling 

dq yaision and be, sure you, understand it. If you do not, 

DISCUSS IT AT ONCE WITH THE RETURNING OFFICER. 

e You must enumerate, that is put on the list of electors 
every person who is qualified to vote in every dwelling 
place within thése boundaries. 

READ this handbook 

Print your name in full, the name of the electoral diets Les 

and the polling division number in the blank spaces on 

the front cover of the index book (F.306). 

Fill in the following information to help you get in touch 


with the returning officer when you need to. 
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lea STUDY the section "WHO ISA QUALIFIED ELECTOR?" (page 9). 
It is important to know the rules BEFORE you begin since 
you will enumerate ONLY the people who qualify under those 


rules. 


Print the name and address,.of every qualified elector: in the index 
book, as you, work. 

—VOuUwllie see, that the reiisie etter loti thee iphabet) ati the 
topyof each peges ans thesandex® book.) y An) Slectox whose 
family name begins with that letter should be printed 
on that page. 

= if you run oub of lines for any letter, continue. that 
letter on one of the "paces SU the back of the book on 


whien there are no. Letters. 


NAME 


-— The elector must be disted under the family “or: last 
name and his or her first name; the one by which he or 


she 16. known in the pollane division. 


= DO NOT GUESS AT THE SPEGDING: Ask the elector, to speli 
the name for you if you have any doubts. <A name which is 
not spelled correctly might mean the loss of the right 


GO! Vio Ge. 


="PRINT the family name first, followed by the first name. 


For example, SMITH, MARY or MARTIN, PIA - DO NOT USE NICKNAMES, 
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at POs 
- List the elector as either M (male) or F (female). DO 
NOUS Te oR set ror tis Oo}. 
- The address must be correct and complete, including the 


postal trode. 


You must also ask whether there are any electors in the dwelling who 

are disabled; if there are any, you must ask whether the elector will be 
Buller toOTeo Luteo the polling station to,wore end at he needs any special 
Poca tyeay thes POLL In Order Cor Gaeta uci! bots if Ne cannot wo to 
Pipe DOU. eee ae that he may vote by proxy and that the returning 
Orficer will get in touch with him and give him the details. Be sure 
hoonove this information in, the columns. at the, right. hand side of the 
page. DO NOT ASK AN EBLECTOR THE NAVURG OF HIS, HANDLCAP OR DISABILITY. 


YOU NEED TO KNOW ONLY WHETHER A SPECIAL FACILITY IS REQUIRED. 


MAKE SURE that you have not missed chiy “abpet Tibite places and that you have 
not enumerated outside the boundaries of the polling division in which 
you are supposed to work. INTERFERENCE? The Elections Ordinance 

states that any person who tries to prevent you from doing your work is 


guilty of an offence. Report any such attempt to your returning officer. 
e THE PRELIMINARY LIST 


WHEN? 

Ae soon as you have COMPLETED ALL THE DUTIES set out in the séction 

Galea “Gathering the Information” (page 3 ) and you are sure that the 

information is as complete as possible, you may begin making copies of 

the preliminary list. Remember that you must send or deliver 3 copies 

of the preliminary Jist to the. returning officer no later than THURSDAY, 
Ne eas eee a celeTen es tnt , the 25th day before polling way ; 


HOW? 
[J] In the left hand column of the index book beginning at the top 
of the first page with the number "1", place a number before 


the name of each elector and continue from one page 


t 


ea ahishowb ot oni pro teteala 
| Ja¢ Liv tWeosts ed¢ nedsedw. den dene. 


n Hein 
. lalsots aa ‘Bhosa ed 2) Bora stov od iia ms 
vt Se tontdno rt st s40LLad aid samy. oy ey : LOR 

: ; oe iy 
goinrtdes sat teat bain ykorg ¥d ole we a tens 4 


saya sf celiatsb ond mis svig bie bed thew detente 

‘ a = p | 

on? Id ohle Baad tdaix ste ga anstos sit m0: oO" ie 19 

7 -XTIST@AGIO. AO TADTARAR SIM 40. aAUTAR aT doDdkrm 


_TEAIUPAR YT YTIMIOA LAOese W AERPaHY vem, 


oved Hay galt has 2452tq polltovbh vne beavim ton > nest arent as 208 
totdw at noletvib gniliog es Wh asi tabevod oe afl Baie Betartaue we 
SOUDNIHAG OHOISS959 out TROMENE ROTH AoW ot Neesdqne ons 


= 


ef Wapw wey ated ont Hay Hewett O?\ aei7s ofw GGeneq yee dade of 


ihe -antowuge ty siggy oF Jquesea dows vas frogs Peer 4: ga Io 


i. 


‘veld Laaaeraiay a 

7 ( 7 | i 
abbddsa abt Ai dda 405 agrrga ait dak UAPILTYOS' sve Gy we ade 
one {ONS Ot See -YOY bas (‘£ oneq) "cl taprbhi 960 gmbnedgen" Ss 
‘a #eigoo pabten miged yan vey , otvba wor 2a 329 baage aa et molten 
adiqed € weyEieb 46 Baek Yeue, Oy" 4 geet 9d ne ee Ytssinils ty 


‘a 
| P att bexiodle af 


/YACERUSY add total va dee he Se ‘aay ee 
< | Lat 7 


ieee | 


Got oAd Ja guiantged 
ajtotad iusdavn\» 


hoehe next Ultil the: end of the book. Read “through 
the numbers to make.sure they are correct. The last 


number in the book should equal the total number of names. 


Make FIVE copies of the preliminary list in the following 


MOVoOUSINe (a8. many Poumonl.SO5 act you needs: 


= THESE COPIES .MUST BE TYPEWRITTEN, sunlessithe neturning 
officer gives you special permission todo otherwise. 

- Use the carbon paper that you received in your 
enumerator's kit. 

=. Usexnthe specimen list as an ~example. 


= COpyestieenames on ‘the last ian the vseme jordeysas ghey 


appear, im the andex book: /,almythe Ate" finest, them ald 


the "Bis" and) so von. Be sure_to include, the «consecutive 
b } 


Number, Name, hoex sand sddress Of .every selector. The 


family name must come before the first sname, for example: 


NOMITH. aDAVED |’. 


BHoternethe mame of the electoral district ,and the polling 
division number in the proper boxes at the bottom of the 


forms... 


Check the copies to make sure that: 

- Every name vin the index book appears onthe list’*, with 
the same spelling. 

-~ Every elector's name has a consecutive number and the 
last number on the last page of the list equals the 


Lota. mumper of .clectors. 
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Draw a line from one corner to the opposite corner through 
any unused space on the last page of each final copy of 

the, la stisvSO po net NO. New names can we vaddeds, 

Sign your name at the bottom of each page certifying that 

te silus tr ust Comp. ese. and. conmect- 

Sign your name in the space provided on the front cover 

Of che wndex book certifying oats scornmections.. 

Using one.afthe brown envelopes (E.5), deliver or send by 
regisuered mail to the returnang officer THREE copies of 

the List and your “index book. To ‘one of these Dlists, attach 
a completed Notice of enumeration and reve onli. 30'S.) ~ 
DO-THIS AS SOON AS YOU HAVE FINISHED YOUR .List. 

fo wmnes fourth copy of the list, avtach s.completed Notice 

of enumeration and revision (F.305) and keep it ready for 

any interested persons to see at any reasonable time. 

Make copies of the list with the Notice of enumeration and 
revision attached and post them up in public places such as 
Chesposm office, Co-op, Hamlet or Settlement OT £16 6% 

Complete and send to the returning officer one copy of the 
BNUMERATION ACCOUNT (Ps 310). This is the bill for your work - 
make sure that it is correct. You will be paid an allowance 
for your’ services, ‘for “atbending -a course of instruction given 
by ‘the returning officer (optional), for expenses such: as 
travelling, postege, registration fees and an amount for each 
name that is properly included in the preliminary list. Your 
returning officer will tell you what these amounts are. Your 
cheque will be sent from Ottawa but ONLY WHEN YOU HAVE SIGNED 


YOUR ACCOUNT FORM. 
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e SPECIAL PROCEDURE FOR SOME REMOTE POLLING DIVISIONS 


Usuewiv, tie returning officer will send onde ¢opy sof the preliminary 
Duets the deputy returning officer in time tor use..on polling day. 

In some polling divisions where the mail is slow or uncertain, the 
returning officer may order you to mail one copy directly to the 
G@evucyereturning officer. If you think that there as danger of delayed 
Magi service in your polling division, get in youeh with the returning 


Grr ecer AT ONCE. 
fog WHOw Low GUALIP LED BUBCTOR: 
@ GENERAL RULE 


Every Canadian citizen who is at Least nineteen yearns of age, Or 
wiklk neach this age by pokking day, and who has kLivedin the Northwest 
Territories for at Least twelve montns prion to the election is a 


quakified elector. 


@) HOW TO APPLY THE RULE? 


Below are four questions which will help you decide whom you should 
Diedudielameyour list. As well you should keep in mind the list of 


people not. qualafied, to, vote, Gpage, 13. )i 


WHAT IS HIS AGE? 


= fe must be at least 19 years old on or before polling 


day 


Pee ee he 1s not. yet 19, but will be on or before 


polling day, you may include his name on your list. 
10 
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WHAT ES HIS CITIZENSHIP? 


= Only a Canadian citizen may “vote eat the election. 

— ht ne 1s not a Canadian citizen but, says he will be 
before polling day, DO NOT ENUMERATE hin. Tey ham 
to call the returning officer (collect if at a distance 


from him). 


IS HE A RESIDENT OF THE NORTHWEST TERRITORIES? 


"ordinarily resident" anywhere in the 


-~THE must “have: been 
Northwest Deh iehey bee for a period of at least twelve 
months immediately before polling day. "ORDINARILY 
RESIDENT" and "PLACE OF ORDINARY RESIDENCE" are legal 
terms: fused imo the vVEbectuons Ordinance to refer to the 
placé«thet saeperngon (calls “his shome = ethe tplace ito mrhich 
he intends to return when he is away from it. 

~snipersomtcan thane ton ly ion ¢ ep hace of ordinary residence 
atrone time. Followinte are Usome rules whieh will help 


you decide whether a person is ordinarily resident in the 


polling division sin which wou \aretenumerating ror not. 


WHAT WAS HIS "PLACE OF ORDINARY RESIDENCE" ON THE FIRST DAY OF 
ENUMERATION? 
You should enumerate him only if he meets the age, 
citizenship and residence requirements and was "ordinarily 
resident’ in the polling division im which you are 
Stee et Pen, OTC 5 2 < woe. ks Snoop owes be el ciew ,<ehesS5th Wey? detore 


polling day. 


dak 


f ; . a at thas pave ‘ Mae's 
wae leNe od fiiw pe *, oe 


wif Eiet ay vinhoweda, toe Rye ‘tak oat 


pkawh 


soneteib ‘7 ae ti: gosliog) s9953%0 aa aS Ss | . 
F: : 7 + ne. Ata Jon m 


ie 
boas 
: tAEThOT IAAL? ramettedn ra 18 fencouat er, 
+ 
eit of otedwyna “drebleos yliteulste” seat estan tara 4H = ~" Ve 
Weck 7 : A f 
aviewt veasil tn 26 bolvea s tot asixodtasns? saewdeves . is 
YIURANTOAO" >, 4yab guiiteg stoled ylatwiisan! sicdnor a a 
fagot ote “SOUMGIONA YRARICHC TO POAT” bos “rnc raga aaa 
z a 
aiy oF te%4a7 oF SocepiS1G senoctowlsS) oat Br betw sane? ' 


dotdv of eyalq ad? - ewot etd <lies, noReea e dads 2+elg 


<2, 007% yews ai at petw Aeodegoed eheeicl of 
Ssuebieos: Ysmndbso: to. esaly. ead “lao Sed Aee-dentse A = 
Sled [fie doidw aeiut emes sta aekunt lon anh ne te 

sid ,af Javbieot Ulirecibio eat aoaseg = toddedw ahhost oot 


i 


«ton 2% poldetetivuas ote voy moeDdWodt g@oselVib agi Ling 


TO, YAR SAT AY 20 "GONRCT ANA THANTOAS WO 24As0" ata gee 
worl? 


~098 off, ateo0 vo, tt rite eed stansnias Livages pay. 

“a 

<i tseuahan® aw Saas etaomatiupet MPT RENO. pas a i 
oth SON doidwo ms monty kb aking suit ai oe 


Lis 


stotoed, wash daee’ sad Pte ena ENE eeW e seen 8 en 


SEASONAL RESIDENCE 


A residence that is used only periodically as a seasonal residence 
for six months or less is not a place of ordinary residence unless 


the person living there has no other place to live at the time. 
TEMPORARY WORKERS 


= W Person who” is’ away from? hys? poliing Givision for’ his 
regular employment may vote by proxy. 

- A person who lives temporarily in a polling division 
in order’ to work in’ his’ normal otcupation at which 
he earns a living is said to be an ordinary resident 
VM teetyY pollane davasion AT: 
(a)® he or’ she was living thére On the’ date that’ the 

election was announced; and 


(b) She®or* she will stidi- bet thereon polling day. 


This rule also applies to the husband or wife and children if they 
are living with the elector and to students who are temporarily 


employed between academic terms. 


LODGINGS, INSTITUTIONS AND HOSPITALS 


boaeivnes. a hostel, sanatorium, home for the aged, charitable 
tNetituiion Gr hospital is not a place of ordinary residence unless 
the person has lived there for at least ten days before the first 


day of enumeration. 
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A general hospital would not normally be a place of ordinary 
yecrdence but 4a hospital for chronic patients might be. The 
returning officer will advise you as to whom to enumerate in such 


Sy mise tution if you have one in your polling division. 


STUDENTS ATTENDING RECOGNIZED EDUCATIONAL INSTITUTIONS 


wa maniied student Living with alwire-or husband or a4 
Singke Student living with his family present no problen. 
The place where he is actually living is his place of 
ordinary residence. 

Beir a student telis, you that Nel 1s on Hts OWN and that 
the family home is no longer his home, then his place of 
ordinary residence is where he is presently living. 

Shi, a student Living Bway from home tells wou that the 
family home 45 hits home, DO NOT ENUMERATE HIM. He must 
be enumerated in the polling division where his family 
dives. Remind him that he has the right to vote by proxy 
trie shas been enumerated inv his family's polling division. 
He may get more information on proxy voting from the 
returning officer: 
NOL si ies. famigy An your Olling division, vells you thet 
one of its members is away from home attending a 
recognized educational institution somewhere in Canada, 
be sure to enumerate that person if he is 19 and a Canadian 
Duras Not yOu. wo nol, hesmay lose His right, to vote by 
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PEOPLE WHO ARuw NOT QUALIFIED TO VOTE AT AN ELECTION 


The PolLlowine socop le are not allowed to vote at. a¢ territorial, 


election 


OW tye ons 


4. 


SOME 


and if you know that such a person lives in your polling 


DO NOT ENUMERATE HIM. 


- judges of the Supreme Court of the Territories 
(found in Yellowknife and Hay River only) 

- returning officers 

- every person undergoing punishment as an inmate in 
any (prison, .jailsor Vock—up. CA person “on full-time 
Parole: Or, awalting. trval/1s) -elaea pre to uvoee .) 

- any person that you know has been disqualified from voting 
because of @ conviction. for a: corrupt “oT ai legal >vracticae 


in connection with an election. 


POINTS TO REMEMBER 


-—~timcthere 1s anything you do not understand, DO NOT BE 
AFRAID to agk the returning officer questions. He or 
Sheyivs there to help you. 

Serhemrulesmin WRO 44.0 Ouari tied ELecion?” will teri 
you who to enumerate. 

-~ Be sure that the names are spelled correctly and addresses 
are complete both in the index book and on the list. 

- Complete all duties within the times stated in these 


instructions. 
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5. PROCEDURES AT A BY-ELECTION 


-~ Your duties as an enumerator at a by-election in the 
Northwest Territories are exactly the same as they are 


at a general election. 


- The rights of electors to have their names included in 
the list of electors are the same at a by-election as at 


a general election. 
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